
 

How to . . . 

Change the next check number in the Checkbook popup 

Purpose  This document shows the user how to change the next check number that will 

print for a given check book.  This is done by changing the number in the Check 

Book popup.   

 

1) Navigate to the following:  Menu > Setup > Setup > Popup fields. 

 

2) Once in Popup fields, search for Check Book to get the check book pop-up. 

 

 

 

 

  



3) Now locate the check book you wish to change the check number on.  In the next check no. 

column, enter the number of the next actual check from your check stock that will be printed 

and hit enter to save the change.  You should now be all set to print your checks.   

 

 

 

 

 

 

 

 


