
 

 

How to . . . 

Print information related to Activities 

Purpose This shows the user how to print detailed information on an Activity.  This 

is helpful for finding a listing of all Accounts an Activity maps to in the G/L 

 

 

1) Navigate to the Activities window . . . 

 

 



 

2) Select File > Print 

 

 

 

 

 

 

 

 

 

 

 



 

3) Enter the range of Activities you want to print.  You may want to choose small ranges if you have 

a lot of Activities so performance is not affected by trying to print a large amount of data.  Also 

be sure to set the Layout to Detailed.   

 

 

 

 

 

 

 

 

 



 

 

4) This will produce a PDF like the one below that gives a large number of details regarding the 

Activity. . .  

 


