
 

 

How to . . . 

Remove Un-posted Journals 

 

 

Purpose If a journal has been created in error but has not yet been posted, you can 
remove the journal entries and then post the journal.  Because the journal 
will have no entries, it will not affect any accounts in the General Ledger.   

 

1) In the Posting window (Menu > General Ledger > Registration > Posting) you will see a list of all 
un-posted journals with journal numbers.   
 

 



 
 
If you right click on the journal number there is an option to ‘Find Related Windows’.  This will 
show windows in Maconomy where this journal could potentially be located.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 For example, if you right click on a Vendor  journal and then mouse over the ‘Find Related 
windows’ you will see a window called Vendor Invoices.  Click on this and you will be brought to 
the Vendor Invoices window where this journal is stored (see screen shot).  
 

 

 

 

 

 

 

 

 

 



 

 

 

2) Once in the Vendor Invoices  window, if you look in the table part you will see all the lines 
associated with the journal.   
 
You can now click on a line and then click the red X (if there are lines it will be red) and the line 
will be deleted.  Once all the lines are deleted you can hit enter to save and then go to the top 
and do Action > Post.   
 
The journal is posted but it is a zero dollar journal and has no impact on the G/L.  This is the only 
way to remove journals that have been created but that you do not want to post.   

 

 


