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Set up new payment terms

To create a new payment terms pop up value. This value can then be
assigned to vendors and customers.

Purpose

1) Navigate to Menu > Set up > Set up > Pop up fields
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2) Do asearch for payment terms using the search function button (magnifying glass). In the Name
field, enter pay*
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3) Click in the table part on a new line and name the new payment term.

Next, specify if it is Net/EOM/Week. This information is used for calculating the date on
which invoices become due for payment.

Net indicates that the invoice is due a specified humber of days after the invoice date.

EOM (end of month) means the invoice is due a specified humber of days after the last
day of the current month.

Week means that the invoice is due a specified number of days after the last day of the
current week.

Lastly, specify No. of days. In the field "No. of Days”, you specify the number of days to
be added in the above three calculations, Net, EOM or Week. If the number of days is

zero, and the calculation method is Net, the terms of payment are thus Net Cash (or
COD).

If you specify days as 30, 60, 90 etc., Maconomy interprets them as one month, two
months, etc. However, if the calculation method is EOM, 30, 60, 90 days etc. is
interpreted as the last day in the following month, the month after that etc.
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