


1099 Reporting



1 Introduction

Maconomy versions 6.0 and higher can create a delimited file that can be used with a variety of affordable IRS approved third party 1099 software.  These packages are constantly being updated to meet the latest reporting requirements and form changes.

The file that Maconomy exports includes one record for each vendor specifying the total of the 1099 eligible transactions made to each vendor and the box the amount should show in as well as other required 1099 fields. 

2 Initial Setup

1. Copy Form1099Export.grn and Form1099Detail.grn onto a PC that has the Maconomy Client loaded.  

2. Install customized optionslists.mdl for the Options Lists window on the server.  This adds a third column to the table part of the window and changes the literals to Box No., Name, and Limit Amount.

3. Create an options list for all the types of 1099’s. The list must be named exactly “1099 Misc” since it is called programmatically.  In the table section enter the description of the 1099 box number(s) into the Name column and enter the IRS limit for each as an integer in the Limit Amount column.  The table must be filled out in box number order and all 14 should be entered.  For example, box 1 on the 1099 is Rent so Rent goes on the first line of the options list.   
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Option List

Option ListNo. 1099 Mise

Description

BoxNo.___| Narme. Limit Amount
i Rents 600
B Royaties 10
3 Other Income 600
B [Federal Incame TaxWithheld 0
B Fishing Boat Proceeds 0

6 Medical and Healihcare Paymnets 600
B [Nonemployee Compensation 600
B Substitute Payments in Lieu of Dividends or Interest [600
B [Fayer Mads Direct Sales of5000 or More X
10 Crop Insurance Proceeds 600
11 Unused 11 5
12 Unused 12 s
13 [Excess Golden Parachute Payments 600
14 (Gross Praceeds Paid to an Afiamey. 0





[Note: Above screen capture is for illustration purposes only.  Verify limit amounts based on current IRS requirements.  In some cases vendor totals need to be combined and therefore the Limit amounts would be set to zero, e.g. multi-company configurations.]

4. Set output to text file option in Maconomy is ON. This is under menu Edit>Preferences.
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5. Menu>Accounts Payable>Setup>Company Specific Vendor Information

a. Enter options list name, “1099 Misc” into the field Statistics 1 List in the Print Control island.

b. Use [CNTRL]+G find function to fill in the Value field.

c. Fill in the Vendors Tax ID in the CNR number field with a social security number for individuals.

d. Check the Disclosable box in the General Information window.

3 Conversion of year-to-date balances

Skip this step unless you are implementing/upgrading Maconomy during mid-year.  Year to date payment information for 1099 eligible vendors may be adjusted  manually using either or both of the following methods.from the window  Menu>Accounts Payable>Lookup>Show Vendor Reconciliation.  

1. Manual conversion outside of Maconomy

a. Simply edit the export file with the correct amounts.

2. Manual conversion method: 

a. Go to the window  Menu>Accounts Payable>Lookup>Show Vendor Reconciliation.  Do a “Find” and look for invoices that you wish to change the Disclosable box indicator on.  

b. Select the invoice from the Find screen  and you will be brought back to the Show Vendor Reconciliation window. In the island  “Entry Information” you can adjust the Disclosable box by clicking on it.     

4 Daily Vendor Invoice Processing

4.1 Invoicing

The disclosable field value in the table section of the Vendor Invoices window will populate based on the Vendor Information window.  The disclosable field may be edited during invoice entry.

4.2 Corrections

The following procedure is to correct the situation where a vendor invoice was processed and paid as disclosable, but should not be included in the 1099 totals.  To remove the invoice from the 1099 amount do the following:

1. Menu>Accounts Payable> Lookup>Show Vendor Reconciliation 

a. “Find” the invoice associated with the payment.

b. Mark or unmark the Disclosable box to include or exclude payments associated with this invoice as 1099 eligible funds.

5 Year-end Reporting

5.1 Description of extracted data

The 1099 program exports the following data from Maconomy: 

· Vendor Name, Tax ID/SSN, Street address, City, State and ZIP code from the Vendor Information window.

· The total of all transactions that pay invoices marked as Disclosable.

· Output file is prepared to be imported in the program 1099 Pro (http://www.1099pro.com/)

5.2 Generating the file and itemized report

In Maconomy

1. Run Form1099Detail.grn from Menu>Reports.   
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2. The Text File dialog box is asking if you want a text file created on your PC.  Choose Cancel if you only need a printout.  Or choose Save to create a file [Form1099Detail.out] if you want a file that can be opened in Excel.


[image: image4.png]21
Sovein [ Deskon <] « @ ok

2

Custamer I

Accaunt Xt
Activiy it

My Documents
My Computer

Custamer.tx

oy NetworkPaces Sanibot ] Enploreece
Glcde ] mporee.s
& compomycreionie (2] Empoyeet

2 Fcetat

Fierane [





3. Review the report for accuracy.  You have two choices for adjusting the amounts.  The output file can be directly edited or see section 4.2 within this document for instructions.  Once satisfied go to step 3.
a. Inv. Date – Invoice date may  fall outside of the reporting year, e.g. a December invoice may get paid in January of the reporting year.
b. Trans. No. – Maconomy Transaction Number.
c. Invoiced Amount – Total amount of invoice including any unpaid portions.
d. Paid Amount – Amount paid during the reporting year.
e. Report Amount – Total of the paid amounts.  If this figure is less than the reporting limit for the 1099 type associated with this vendor then the amount will default to zero.
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4. Run Form1099Export.grn from Menu>Reports.
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5. The Text File dialog box is asking if you want a text file created on your PC.  Choose Save to create the export file [Form1099Export.out].  Note: In a multi company situation there may be vendor totals that need to be consolidated across companies.  If so, the export files can be combined into one file and sorted by CRN/Tax ID and then edited as needed.
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6. Open the file in Excel and verify the output ties with the final report from step 3. 
In 1099 Pro (as an example of general purpose tax reporting software)

7. Go to menu Utilities -> Run the Import Wizard

8. Press the button Import a New Delimited File and follow the steps.

9. Select to import the file generated in (2). The file is Standard tab delimited. When mapping the fields, pick the option Map by Name.
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10. Finish the procedure and review the log screen for any errors or warnings.

11. Verify the import matches the file exported from Maconomy.

12. Post the session.

If any questions regarding 1099 Pro, please contact their tech support at support@1099pro.com
If any questions regarding the Maconomy report and data extracted, please contact mailto:support.us@maconomy.com
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