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Remove approval of an invoice

Purpose If you are trying to transfer an invoicing plan and the Transfer Invoicing Plan
button is grayed out, you need to remove approval on the invoice and start

again.

1) Navigate in Java to Menu > Project Cost > Invoicing > Invoice Selection. In this window, search
for the project number. In the Status Island, you will see that the boxes Approve for Editing and
Approve for Invoicing are both checked. This is why you cannot Transfer the Invoicing plan. You
now need to go to Action > Remove Approval. The invoice is no longer approved. You will now
be able to go back into the Portal and Transfer the invoicing plan.

The screen shot below shows the Invoice Selection window after removing approval. This is what it
should look like for you to be able to transfer the invoicing plan.
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| [ project
Project Ma. 13800
Frog: Multiply - 06/2009

Project Mame

Billing Type Billable - Fixed Price
Status Order
Responsible bzzbase@bzzagent.com

Open Purchases [

Approved for Editing |
approved for Invaicing |
approved for Inv, on Main Froject [T
approved by
Approval Date
Task Group Status

Up to Date

Ship to Client 13803
Multiply

Bill to Client 13803
Multiply

Only Open Activities [~

Preferred Inv, Date  6/16/200%9
Invoice Discount % 0.00000
End Invoice r

Pmt. Terms

Blanket Invoice [

Upon Receipt

Tax [l
Currency uso
Reference [

Fax

Net Invoiced on Account
Tax Invoiced on Account

Amount for Invaicing an Account

10,000.00
0.00
0.00
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100 - Client” 0.00000 0.o0 0.00 0.00000 r ~
500 - Printin 0.00000 0.o0 0.00 0.00000 r
505 - Copy 0.00000 0.on 0.00 0.o0000n ]
510 - Design 0.00000 0.0o 0.00 0.00000 r
515 - Shippir 0.00000 0.o0 0.00 0.00000 r
520 - Fulfillm 0.00000 0.o0 0.00 0.00000 r
525 - Chat T 0.00000 0.o0 0.00 0.00000 r
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