
 

 

How to . . . 

Reverse a fixed asset 

 

Steps 1-3 walk through creating the asset which we will end up reversing in steps 5-6.     

 

1) The asset we are purchasing is created in the Asset window: 

 



 

2) In the Asset Adjustment window, we now purchase the asset.  You can search for the asset you 

created using Ctrl+G in the Asset No. field in the table.  Transaction type is Acquisition.  Enter 

the cost of the asset in the Amount, Base field.  When finished, hit Enter and approve the asset 

(Action menu): 

 

 

 

 

 

 

 

 



 

3) Finally in the Posting window, the asset is posted (using Action menu): 

 

 

 

 

 

 

 

 

 

 



 

4) Now to reverse the fixed asset you created, go into the Asset Adjustment window and hit Ctrl+N 
then enter the appropriate Number series and Company number. 
 
Now, click in the table part and under the Asset No. field, use the Ctrl+G search function and 
search for the asset you wish to reverse.   
 
Use “Acquisition” as the Transaction type and enter the negative amount of the cost of the 
asset in the Amount, Base field.  
 
Note: Please pay attention that the Date field is filled out correctly in the table part, as this 
determines to which period the transaction is posted.   
 
 When you are finnished hit Enter. 
 

5) You may now approve for posting using the Action menu.  The Asset Adjustment window 
should appear similar to what you see below : 

 

 



 

6) Finally we will post the transaction which will reverse the asset we entered previously: 

 

 

 

The Asset has now been reversed.   

 


